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Why Windsor Adult Education?
Windsor Adult Education consists of state-mandated Essential 
Skills courses and Enrichment courses.  Our Essential Skills 
courses include: High School Completion, Adult Basic 
Literacy, English Language, and Citizenship Instruction.  Our 
Enrichment courses include: arts/crafts, computers/business, 
dance/music, health/fitness, home/garden, languages, money 
management, personal growth, recreation and many more. 

Our mission is to:

• Provide educational programs that will meet the needs 
and interests of the adult residents of Windsor

• Create awareness of the programs and encourage 
participation 

• Meet the needs of and cooperate with local groups, 
agencies, businesses and industries

• Provide flexible program scheduling, responsive to both 
community and individual needs

• Use school facilities to their full potential

We hope this brochure will serve as a guide to the many 
opportunities available at Windsor Adult Education.  If we 
may be of any assistance in achieving your educational 
goals, please don’t hesitate to contact Mayela Aguirre-
Ernest, Program Facilitator at 860-687-2000 ext. 1273 or 
maguirre@windsorct.org.

 Mayela              

_______________________________________

It is the policy of the Windsor Board of Education that no person shall 
be excluded from participation in, denied the benefits of or otherwise 
discriminated against under any program, including employment, on 
the basis of age, ancestry, color, genetic information, learning disability, 
marital status, past or present history of mental disability, intellectual 
disability, national origin, physical disability, race religious creed, sex, 
including pregnancy, sexual harassment, trans-gender status, gender 
identity or expression, sexual orientation or civil union status, workplace 
hazards to reproductive systems, criminal record (in state employment and 
licensing). Terrell Hill, 860-687-2000 ext. 1229, is the Affirmative Action/
Title IX Compliance Officer for the school district. Steve Carvalho, 860-
687-2000 ext. 1234, is the Section 504 Compliance Officer for the school 
district. The address for Mr. Hill and Mr. Carvalho is 601 Matianuck 
Avenue.

All activities offered by Windsor Adult Education are held in accessible 
locations.  Accommodations for individuals with a disability are available 
upon request.  Please contact Mayela Aguirre-Ernest, 601 Matianuck 
Avenue, 860-687-2000 ext. 1273.

The Windsor Public School District is an  
Equal Opportunity Employer M/F
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Course Descriptions
ABE - ADULT BASIC EDUCATION
This course is designed to assist English-speaking adults in 
basic reading, writing, mathematics, and everyday life skills. 
This program will prepare students for the General Educational 
Development (GED®) exam.

AMERICAN CITIZENSHIP
Citizenship studies are aimed at broadening the students’ 
appreciation and knowledge of the cultural heritage and traditions 
of the United States. Students will be assisted in preparation for 
obtaining their citizenship.

AHSCD - Adult High School CREDIT DIPLOMA
The Adult High School Credit Diploma program is a prescribed 
plan, process and structure that requires credit in academic and 
elective areas.  Credits may be obtained from classes and for work 
or military experience, independent study or online programs 
through Connecticut Virtual High School.  This program adheres 
to all state requirements for AHSCD completion.  Please call 
Enfield Adult Education for more information 860.763.7032

ESL - ENGLISH AS A SECOND LANGUAGE
This course is specifically geared to those whose primary 
language is other than English. It provides an opportunity to gain 
skills in written and spoken English. Conversation, grammar, 
pronunciation, and composition will be included to meet the 
individual needs of the student.

G.E.D®. - STATE HIGH SCHOOL EQUIVALENCY
This course helps students prepare for the General Educational 
Development (GED®) Testing Program, which may lead to a state 
high school diploma. It reviews the fundamentals of Mathematics, 
English, Social Studies and Science. Persons seventeen years of 
age or older who are withdrawn from regular school are eligible 
for this program. 

N.E.D.P - NATIONAL EXTERNAL DIPLOMA
This course provides students with a non-traditional path towards 
high school completion  and is an ideal program for students who 
are motivated and self directed.  The student works individually 
with an NEDP assessor to demonstrate the mastery of high 
school level skills.  The program is computer based and takes 
approximately 6 to 12 months to complete.  Upon successful 
program completion, the student is awarded a West Hartford High 
School diploma.

*In Compliance with C.G.S. Section 10-73a, all Essential 
Skill Courses and classroom materials are free to students 

enrolled in the Essential Skills Program

 Essential Skills Program Information *

Alrick Brown Memorial 
Scholarship
Since 2012 there have been six Alrick 
Brown Memorial Scholarships awarded 
to graduating high school seniors in 
Connecticut and abroad in Jamaica.  
Alrick Brown was a longtime Windsor 
resident and a Windsor Adult Education 
Student who lived a full and spiritual 
life.   He treasured his family and friends and was always positive 
no matter the situation. One deserving high school completion 
student enrolled in the Windsor Adult Education program will be 
awarded the Alrick Brown Memorial Scholarship in the amount 
of $500 to be used for post-secondary education.   The Brown 
family is awarding this sholarship to honor Alrick, his life, and 
to keep his memory alive. The ideal candidate will possess many 
of the characteristics and qualities that Alrick exhibited in his 
life.  For more information and to apply, please contact Mayela 
Aguirre-Ernest at: maguirre@windsorct.org or 860-687-2000, 
ext. 1273

WHAT IS THE G.E.D®.?
The GED® Computer Based Test Series is designed to offer 
students an alternative route to a high school diploma.  The four 
test series consists of Language Arts,  Social Studies, Science 
and Mathematics.  Students  take these exams from the State 
of Connecticut.  To register for the GED® Computer Based 
Test Series, students must start the process at ged.com and then 
appear in person at the Windsor Adult Education office, 601 
Matianuck Avenue, Windsor.  860-687-2000, ext. 1273. 

WHO CAN TAKE THE G.E.D®. TEST?
In order to register for the GED® examination, an individual 
must be at least 17 years old, present an official withdrawal form 
signed by a parent or legal guardian and have been withdrawn 
from school for six months.  Applicants that are 18 years of age 
may submit, in lieu of a withdrawal form, a letter from their last 
high school that the class with which they entered ninth grade 
has already graduated.   Individuals with a disability who might 
require accommodations on the GED® Test are encouraged to 
contact Mayela Aguirre-Ernest at 860-687-2000, ext. 1273 or 
maguirre@windsorct.org or Sabrina Mancini at the Connecticut 
State Department of Education GED® office at 860-807-2110 
or ged@ct.gov.

HOW MUCH DOES THE G.E.D®. TEST COST?
An applicant 21 years of age or older and a non-veteran must 
pay a registration fee of $13.00 to take the test.  Only veterans 
and applicants under the age of 21 are exempt from fees.  

FREE DAYTIME CHILDCARE
 Windsor Adult Education Program, in conjunction with 

The Family Resource Center is offering free childcare for  
parents enrolled in our Daytime Essential Skills courses. 

Children must be between 3-28 months  of age.
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Daytime Classes

IN-PERSON REGISTRATION
is mandatory for new and returning students. 
New students are required to take a math and 
reading appraisal. 
September 14,15,16 • 9:00–11:00 AM
Windsor Board of Education, Room 8
Please use main entrance.

LOCATION AND CLASS 
SCHEDULE

Essential skills daytime classes are held: 
Monday, Tuesday and Wednesday from 9:00 
AM - 11:30 AM at the Windsor Board of 
Education, 601 Matianuck Avenue. Please call 
860-687-2000 ext 1273 for further information.

ABE/GED - STATE HIGH SCHOOL 
EQUIVALENCY
Starts Sept. 21, 22, 23      9:00-11:30 AM
12 wks Tuition: Free*
Instr: Bulat & Kijak Rm. 20

ESL - ENGLISH AS A SECOND  
LANGUAGE
Starts Sept. 21, 22, 23  9:00-11:30 AM
12 wks Tuition: Free* 
Instr: Jacobellis & Moger Rm. 26

Evening Classes

IN-PERSON REGISTRATION
is mandatory for new and returning students. 
New students are required to take a math and 
reading appraisal.
September 14, 15, 16 •  6:00– 8:00 PM
Windsor Board of Education, Room 8
Please use main entrance.

LOCATION AND CLASS 
SCHEDULE

Essential skills evening classes are held: 
Monday, Tuesday and Wednesday from 
6:00 PM - 8:30 PM at Windsor Board of 
Education, 601 Matianuck Avenue. Please call 
860-687-2000 ext. 1273 for further information.

ABE - ADULT BASIC EDUCATION  
Starts Sept. 21, 22, 23 6:00-8:30 PM
12 wks Tuition: Free* 
Instr: Alves, Schwartz, Bilotta   
 Rm. A209/A211

AMERICAN CITIZENSHIP
Starts Thurs. Sept.24 6:00-8:00 PM
12 wks Tuition: Free*
Instr: Alves Rm. A112

G.E.D®. - STATE HIGH SCHOOL  
EQUIVALENCY
Starts Sept. 21, 22, 23  6:00-8:30 PM
12 wks Tuition: Free* 
Instr:  Kijak Rm. A213

ESL - ENGLISH AS A SECOND  
LANGUAGE (Beginner)
Starts Sept. 21, 22, 23 6:00-8:30 PM
12 wks Tuition: Free* 
Instr: Bulat  Rm.A205

ESL - ENGLISH AS A SECOND  
LANGUAGE (Advanced)
Starts Sept. 21, 22, 23 6:00-8:30 PM
12 wks Tuition: Free* 
Instr: Jacobellis  Rm.A207

*Essential Skill Courses and classroom 
materials are free to students enrolled in the 

Essential Skills Program.

College and Career Readiness

Essential Skills – Hybrid Class Schedule

Connecticut Department of Labor
Hartford American Job Center
3580 Main Street Hartford, CT 06120
860-256-3700
ctdol.state.ct.us

Free Services for Job Seekers and Businesses:
•  Job Search Assistance and Strategies
• Employment Counseling and Career Developmet Guidance
• Fundamentals of Resume Writing and Professional Resume 

Critiques
• Career related assesment tools including Career Interest 

Inventory
• Myers-Briggs Type Indicator (MBTI) Personality Inventory
• Interviewing Strategies, Techniques and Mock Interviews
• Employer Recruitments
• Training and Apprenticeship Referrals

Certified Nurse’s Aid (CNA) Training Program
September 16, 2020

This course is offered in collaboration with Enfield Adult 
Education and is designed to provide the student with the skills to 
become a CNA.  After succesful program completion, the student 
will be eligible to sit for the Nurse’s Aide State Exam.

This is a 100-hour course with 50 hours of classroom instruction 
and 50 hours of clinical.

Classes are held at Enfield Municipal Annex, Room A218

124 North Maple Street, Enfield, CT.  Clinical locations are at Evergreen 
Health Care on the campus of Johnson Memorial Hospital, and Parkway 
Pavilion.

Classes generally meet Monday and Wednesday evenings from 4:00pm-
8:00pm. 

Clinical hours vary and include some evening  and Saturday hours.

Tuition: $850.00 (includes textbooks). Please note: Deposit of $200.00 
is required at registration with balance due at orientation. 

Register and pay at http://enfield.revtrak.net or 

For further information and orientation session please contact 
Enfield Adult Education at 860-763-7032 or Windsor Adult 
Education at 860-687-2000 x1273
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Online Enrichment Course Program Information

Secure Online Enrichment Course Registration and Payment  
 

www.windsoradulted.org 
Essential Skill Courses Require In-Person Registration & Placement Testing 

Adhearing to COVID-19 Safety Procedures

CONTACT INFORMATION
• CALL: Mayela Aguirre-Ernest at 860-687-2000 ext. 1273 
• EMAIL: maguirre@windsorct.org
• WEB: www.windsoradulted.org
• Tuesday Evenings:  860-687-2000 ext. 1273, 6:00-8:00 PM

CLASS CANCELLATION
Classes will not be in session any evening when the Windsor Public 
Schools have been closed for the day. Emergency cancellations 
can be found at 860-687-2000 ext. 1180. Cancellation notices due 
to weather conditions will also be made through all of the major 
radio and television stations.  Class schedules will be extended to 
incorporate any cancelled classes.
Classes will not be held on:

• Columbus Day, October 12, 2020
• Thanksgiving Recess, November 25-27, 2020
• Winter Recess, December 24, 2020 - January 4, 2021

CONFIRMATION
We do not confirm your class registration.  Assume that you 
are enrolled and the course is running as scheduled.  You will 
only be notified if a class is cancelled or filled.

www.windsoradulted.org

DISCOUNTS
Several courses offer a tuition discount for people 62+ years 
of age. The discounted tuition rate is listed under the course 
description.  Discounts do not apply to computer classes and 
other special programs as indicated.

ELIGIBILITY 

Enrichment courses are open to adults 18 years or older. 

ENROLLMENT
Classes are filled on a first-come, first-served basis. There is a 
minimum enrollment for all courses. Any course with insufficient 
enrollment or for any other reason beyond the control of the 
coordinator will be cancelled.  Should a class reach its maximum 
enrollment, overflow registrations will be placed on a wait list 

and students will be called should an opening occur.

LOCATION-VIRTUAL LINK
All Fall 2020 Enrichment classes are Online Only.  Registered 
students will receive an email from the Enrichment class instru-
tor with class lists, and/or instructions and virtual link for the 
specific class.

Career and Technical Education (CTE)

These certificate courses teach specific career skills within the 
16 career track areas currently in high-demand occupations.  
Sample of courses offered include: Customer Sevice, ServSafe, 
Manufacturing, Tools & Materials, Microsoft Word, Math for 
Construction, Culinary Arts, and Computer Aided Drafting.  
These courses are offered in collaboration with Manchester 
Adult Education located at Manchester High School, 134 East 
Middle Turnpike, Manchester, CT.  Please use the Summit 
Street Enterance Labelled “Manchester Adult Education.” For 
further information contact Manchester Adult Education at 860-
647-0072 or Windsor Adult Education at 860-687-2000 x1273.

REFUND POLICY
Tuition is refundable if you cancel before the start of classes or if 
the class is not held.  There will be NO REFUND given after the 
first class session. All refunds will be in the form of a check or 
program voucher, regardless of payment type used to register.

TEXTBOOK AND MATERIAL FEES
Classes requiring a textbook or material fees are indicated in the 
course description. Please be prepared to pay these fees directly to 
the instructor, in cash only, on the first night of class. 

TUITION
Tuition is payable in full at time of registration. Secure payment 
is available online. We accept credit cards or personal checks 
payable to: 

WINDSOR ADULT EDUCATION
*PLEASE NOTE: There is an additional $10.00 surcharge per 

person for non-Windsor residents.
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Financial Health & Literacy 

Retirement: Making Your Money 
Last
This workshop is designed for individuals 
who are preparing for retirement or have 
recently retired.  I will highlight important 
considerations that should be included in a 
retirement plan to help determine:  at what 
age you can retire, how much you will need to 
retire, and how to build a sustainable income 
strategy to fund a 25-30 year retirement.

Held Tues. Sep 29 6:30-7:30 PM
Tuition: $10 Discount Tuition: None
Instr: Dan Gilligan
Max. enroll 10 Rm. Virtual

What Happens After the Paycheck 
Stops? A Retirement Income Seminar
If you are nearing retirement or recently 
retired and are invested in a strategy designed 
to help build on income stream and make 
your retirement income last, this educational 
workshop will examine how to budget for 
retirement expenses and your potential sources 
of retirement income. We’ll also identify some 
of the potential risks to your retirement income 
and ways to address them.

Held Tues. Oct 6 6:30-7:30 PM
Tuition: $10 Discount Tuition: None
Instr: Dan Gilligan
Max. enroll 10 Rm. Virtual

Social Security: Your Questions 
Answered
Social security will likely be the foundation 
of your retirement income. That’s why it’s so 
important to understand your options and the 
effect your decisions have on your retirement. 
This educational workshop will examine:
- how social security fits into your retirement 
income plan.
- when you should start taking benefits.
- ways to maximize benefits for the individual 
and spouse.
- taxes and how they impact benefits.

Held Tues. Oct 13 6:30-7:30 PM
Tuition: $10 Discount Tuition: None
Instr: Dan Gilligan
Max. enroll 10 Rm. Virtual

Health Care and Your Retirement
An educational seminar that shares the steps to 
take in order to prepare for health care costs and 
to ensure your retirement savings stay healthy. 
The seminar will break down retirement health 
care by traditional medical expenses, long-

term medical care, and the impact they have on 
retirement goals.

Held Tues. Oct 20 6:30-7:30 PM
Tuition: $10 Discount Tuition: None
Instr: Dan Gilligan
Max. enroll 10 Rm. Virtual

Preparing your Estate Plan
It’s a topic people tend to put off or ignore, 
but one of the most important things you can 
do to secure your and your next generation’s 
future is to develop a sound estate plan.  This 
workshop will cover what to consider when 
creating your will, the benefits of trusts and 
how to reduce taxes on your estate.  Windsor 
attorney Jacqueline Reardon will be on hand to 
answer your estate planning questions.

Held Tues. Oct 27 6:30-7:30 PM
Tuition: $10 Discount Tuition: None
Instr: Dan Gilligan
Max. enroll 10 Rm. Virtual

Cooking with Sue
Sue comes to us from Cincinnati, Ohio. 
Cooking has been her primary passion for all 
her life.  Along with private catering, Sue has 
been teaching classes professionally and in her 
home for over 20 years.  Her love for food is 
deeply tied to her belief that this love will be 
extended to others, as we gather around the 
table to share a “hearty plate.” 

The Best Blueberry Scones You Will 
Ever Eat 
This is one of Sue’s most requested recipes.  
These scrumptious scones are not the typical 
dry crumbly biscuits you are probably used 
to.  Learn the secret to this moist recipe and 
rediscover a new way to eat scones!  Two 
classes to choose from below.

Held Wed. Oct 7 7:00-9:00 PM
Held Fri. Oct 9 10:00AM-12:00PM
Tuition: $19 Discount Tuition: None
Max. enroll 10 Rm. Virtual

Soup Basics 
Learn how to create a simple but delicious base 
that can be used to build a variety of delicious 
soup recipes, perfect for the fall! We will make 
the base, and then create a creamy Tomato Basil 
Veggie soup as well as a hearty Cheesy Potato 
Leek with Ham soup.

Held Sat. Nov 7 10:00-11:30 AM
Tuition: $19 Discount Tuition: None
Max. enroll 10 Rm.  Virtual

Christmas Gingerbread 
This is another one of Sue’s most requested 
recipes, and one that she annually teaches in her 
home to dozens of groups. Her dough recipe is 
one of the easiest to work with and will stay soft, 
moist, and delicious for over a week! Sue will 
show you how to use this dough to create a fun, 
interactive gift for your friends and family. Two 
classes to choose from below.
 
Held Wed. Dec 2 7:00-9:00 PM
Held Fri. Dec 4 10:00AM-12:00PM
Tuition: $19 Discount Tuition: None
Max. enroll 10 Rm.  Virtual

Cooking with Viji
Viji’s joy for cooking began as a way to fulfill 
her desire to eat good-tasting food.  She enjoys 
cooking for her family and friends and sharing 
her easy-to-follow recipes with everyone.  
Come experience for yourself the joy of  
cooking great-tasing food.

Pav Bhaji 
This is a very popular spicy vegetarian street 
dish.
 
Held Thur. Oct 8 6:00-8:00 PM
Tuition: $19 Discount Tuition: None
Max. enroll 6 Rm.  Virtual

Chicken Curry 
Join me while we make this wonderful chicken 
dish seasoned with coconut and cashews.
 
Held Thur. Oct 22 6:00-8:00 PM
Tuition: $19 Discount Tuition: None
Max. enroll 6 Rm. Virtual

Biriyani 
Do you like Paella?  If so, you’ll like this 
dish made with rice, chicken, vegetables and 
coconut.
 
Held Tue. Nov 10 6:00-8:00 PM
Tuition: $19 Discount Tuition: None
Max. enroll 10 Rm. Virtual

Rongal 
This dish is typically made during the Harvest 
Festival. It is made with rice, moong dal, 
jaggery and cashews.
 
Held Thur. Dec 10 6:00-8:00 PM
Tuition: $19 Discount Tuition: None
Max. enroll 10 Rm. Virtual

*Registered students will receive an 
email from the Enrichment class instru-
tor with class lists, and/or instructions 
and virtual link for the specific class.

 Online Enrichment Course Class Schedule
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Languages
American Sign Language - Basic 
Signs
The students will have basic knowledge of 
ASL. They will learn to sign their ABC’s, 
numbers, simple questions, colors, and more. 
Students will also learn signs that are used on a 
daily basis and in everyday life.  

Starts Wed. Sep 30 7:00-8:00 PM
8 wks
Tuition: $49 Discount Tuition: None
Instr: Hannah Moger 
Max. enroll 15 Rm. Virtual

Personal Growth
Conversational English
Are you learning English and want to improve 
your daily English conversation skills? If so, 
join us weekly for this informal class, where 
we’ll practice everyday spoken English 
conversation skills.  This class is taught by 
instructors with over 60 years of combined 
English as a Second Language experience.

Starts Mon. Sept. 28 11:45-12:45 AM
10 wks
Tuition FREE 
Instr: Jacobellis & Moger 
Max. enroll 20 Rm. Virtual

Career & Technical Education
Foundations in Math 
This math course will focus on the fundamental 
math skills required for secondary education 
placement, employment opportunities, or as a 
refresher course. Some of the topics that will 
be reviewed include: addition, subtraction, 
multiplication, division, fractions, decimals, 
percents, integers, absolute value, algebraic 
expressions, simple formulas and inequalities.

Starts TBD-see website 6:00-7:00 PM
5 wks
Tuition: $49 Discount Tuition: None
Instr: Wendy Schwartz
Max. enroll 15  

Manufacturing Math
Do you work or are planning to work in 
manufacturing? This is a foundation module in 
manufacturing math. Topics include: a review 
of common fractions, mixed numbers, decimal 
fractions, ratios, proportions, percentages, 
and algebraic expressions. Geometric entities 
including the circle, right and oblique triangles, 
and angular arithmetic (including angle decimal 

conversion, the Pythagorean Theorem, Sine, 
Cosine, and Tangent functions) will be reviewed.
Please purchase “Mathematics for Machine 
Technology” 7th addition by John C. Peterson 
and Robert D. Smith for the first class.

Starts TBD-see website 7:15-8:30 PM
8 wks
Tuition: $79 Discount Tuition: None
Instr: Wendy Schwartz
Max. enroll 15 

Customer Service Certificate Prep
Would you like to learn skills that make you a 
more marketable employee?  In this course you 
will learn how to demonstrate the knowledge 
and skills in areas that employers value, how 
to define retail and the economics of retail, 
understand the customer, customer service and 
much more. This course meets on Mondays and 
Wednesdays at Manchester High School, 134 
Middle Turnpike, Manchester.  Please use the 
Summit Street Entrance labeled “Manchester 
Adult Education.”
860-647-0072  
Starts TBD-see website 4:15-5:45 PM
11 wks
Tuition: FREE for Students Enrolled in our 
Essential Skills Program.  All others pay $190 
and register at www.manchesteradulted.org 

ServSafe Certificate Prep
This is a food and beverage safety training 
and certificate program administered by 
the National Restaurant Association, and 
is used by restaurants as a basic credential 
for management staff. This course meets on 
Tuesdays and Thursdays at Manchester High 
School, 134 E. Middle Turnpike, Manchester.  
Please use the Summit Street Entrance labeled 
“Manchester Adult Education.” 860-647-0072
Starts TBD-see website 4:15-5:45 PM
11 wks
Tuition: FREE for Students Enrolled in our 
Essential Skills Program.  All others pay $190 
and register at www.manchesteradulted.org 

Manufacturing
This course provides students with an 
introduction to the systems used by inventors 
and the manufacturing industry to develop, 
design, and engineer products to meet human 
needs and wants.  Emphasis is placed on the use 
of the computer as a tool in design and problem 
solving.  This course meets on Mondays and 
Wednesdays at Manchester High School, 134 
Middle Turnpike, Manchester.  Please use the 
Summit Street Entrance labeled “Manchester 
Adult Education.” 860-647-0072 

Starts TBD-see website 4:15-5:45 PM
11 wks
Tuition: FREE for Students Enrolled in our 
Essential Skills Program.  All others pay $190 
and register at www.manchesteradulted.org 

Microsoft Word Certification Prep
This course covers the beginning, intermediate, 
and advanced concepts of Microsoft Word.  
You will become familiar with the Word screen 
and pick up skills in formatting, creating tables 
and charts, utilizing templates, and much more.  
This course meets on Tuesdays and Thursdays 
at Manchester High School, 134 E. Middle 
Turnpike, Manchester.  Please use the Summit 
Street Enterance labeled “Manchester Adult 
Education.” 860-647-0072

Starts TBD-see website 4:15-5:45 PM
11 wks
Tuition: FREE for Students Enrolled in our 
Essential Skills Program.  All others pay $190 
and register at www.manchesteradulted.org 

National Career Readiness 
Certificate Prep-”Workkeys”
This is a web based interactive workplace 
skills training system that applies your 
academic skills to “real world” skills that 
employers believe are critical to job success.  
There are 4 certificate levels that indicate the 
employee’s foundational workplace skills.  
Prepare to be the best candidate for the job!  
This course meets on Tuesdays and Thursdays 
at Manchester High School, 134 E. Middle 
Turnpike, Manchester.  Please use the Summit 
Street entrance labeled “Manchester Adult 
Education.” 860-647-0072

Starts TBD-see website 4:15-5:45 PM
11 wks
Tuition: FREE for Students Enrolled in our 
Essential Skills Program.  All others pay $190 
and register at www.manchesteradulted.org 

Voice-Overs
This class will show you how you can begin 
using your speaking voice for commercials, 
films, and videos. Voice-overs can be managed 
on your own terms, on your own turf, in 
your own time, and with minimal overhead! 
Whether you choose to pursue voice-overs 
part-time or full-time, this could be the game 
changer you’ve been looking for! Nicole 
Porche is an actress, voice actress, acting coach, 
motivational speaker and businesswoman, 
who has graced the small and big screen.  The 
native New Orleanian has starred in shows on 
major networks such as Lifetime, The Food 
Network and Spike TV as well as Lee Daniels’ 
The Paperboy movie.

Held Wed. Oct 28 6:30-8:00 PM
Tuition $25 Discount Tuition: None
Instr: Nicole Porche 
Max. enroll 20 Rm. Virtual

*Registered students will receive an 
email from the Enrichment class instru-
tor with class lists, and/or instructions 
and virtual link for the specific class.
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Special Announcements 
Searching for Talent
Windsor  Adult Education is 
continually striving to offer courses 
of interest to the community.  We 
reach out to our talented Windsor 
residents to share their specialized skills and interests with 
the community.  If you are interested in teaching a class with 
us, please contact Mayela Aguirre at:  maguirre@windsorct.
org or 860-687-2000, ext. 1273

2-1-1 Information Line
Ever wonder how to find a community service when you or 
someone you know needs help?  The 2-1-1 Info- line is a 
confidential, free and multilingual way to locate hundreds of 
health and human services in your area.  Simply dial 2-1-1 
from your phone to connect with a caseworker that will assist 
you in dealing with a crisis.

Literacy Volunteers of Greater Hartford
30 Arbor Street, Hartford, CT  06106 
860-233-3853
lvgh.org

Job Corps
Offers 16-24 year-olds who are ready to work 
toward a successful future free Job Corps’ education 
and career training. Interested students please call  
1-800-733-JOBS to speak to a representative or visit 
www.hartford.jobcorps.gov for more information.

American Job Center of Connecticut
Need help getting a job, developing a resume, or exploring 
career options?  Connecticut American Job Center provides 
free training programs and paid internships for 16-24 year-
olds with a high school diploma or high school equivalency 
certificate.  Visit your one-stop center in Hartford at 3580 
Main Street or call 860-256-3700.

Connecticut Office of Higher Education
The Office of Higher Education seeks to advance the 
promise of postsecondary education for all state residents, 
and to advocate on behalf of students, taxpayers, and the 
postsecondary schools and colleges which fall under its 
purview.  The office carries out its mission by assuring that 
students have access to postsecondary institutions which meet 
the highest standards of academic quality, by administering 
the state’s student financial aid programs, and by serving as an 
information and consumer protection resource.  Please visit 
www.ctohe.org for more information.

Office of Family and Community Partnership
The Office of Family and Community Partnership is operated 
by the Windsor Public Schools with support from a generous 
grant from the Hartford Foundation for Public Giving  
This initiative is designed to increase student growth and 
achievement through improved collaborative partnerships 
between schools, families and the community.  Efforts are 
based on the philosophy that a child’s family are his/her 
first teacher and that it takes all of us to educate our children 
well.  If you have ideas about how our schools, families and 
community can work better together, please contact Christina 
Morales at 860-687-2000 x1284 or Betsey Lepak at 860-687-
2000 x1272.

Windsor Public School’s Family Resource 
Centers
The Family Resource Centers (FRC) are located in each 
of the four elementary schools. The FRCs offer an array of 
free programs and community information and resources 
throughout the year for families and children who are Windsor 
residents. They also offer the Tree House before and after 
school program, available to children of school age, at each 
of the elementary schools for a fee. For more information, 
please call 860-687-2070, ext. 6229.

Windsor Adult Education Offers:
High School Completion

Career and Technical Education
American Citizenship

English as a Second Language
For course and enrollment information, please refer to pages 2, 3 & 9
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Ed2go Online Courses
Register at www.windsoradulted.org then “click” on Ed2go

Fall 2020 School Calendar

August
Mon Tue Wed Thu Fri

3  
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31

October
Mon Tue Wed Thu Fri

1 2
5 6 7 9 10

12 x 13 14 15 16 
19 20 21 22 23
26 27 28 29 30

September
Mon Tue Wed Thu Fri

1 2 3 4
7 x 8 9 10 11

14 u 15 u 16 u 17 18
21 l 22 l 23 l 24 l 25
28 29 30

November
Mon Tue Wed Thu Fri

2 3 x 4 5 6
9 10 11 12 13

16 17 18 19 20
23 24 25 x 26 x 27 x
30

January
Mon Tue Wed Thu Fri

1 x
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29

December
Mon Tue Wed Thu Fri

1 2 3 4
7 8 9 10 11
14 15 16 17 18
21 22 23 24 x 25 x

28 x 29 x 30 x 31 x  

KEY
u In-person Registration-Essential Skills Programs
l Essential Skills Programs start
v Enrichment Courses Begin
x No School

Ed2go Online Courses are:

•  Instructor Facilitated 

• Convenient 

• Affordable

• Effective

• Rewarding!
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Enrichment Course Registration 

Mail
Windsor Board of Education
Windsor Adult Education
601 Matianuck Avenue
Windsor, CT 06095

Online
www.windsoradulted.org 

• Click on Enrichment Courses
• Click on Interested Course(s)

• Register and Pay

In-Person
Not Available due to COVID-19

Registrat ion Form

First Name _________________________________________ Last Name____________________________________________

Address _______________________________________ City, State, Zip____________________________________________

Mobile Phone________________________Home Phone____________________Email ________________________________

Material fees are paid directly to instructor, in cash only, on the first night of class.

Course Name Start Date Start Time Fee

Non-resident fee if applicable ($10.00)

Total tuition

Method of Payment
  Check #___________ Please make check payable to: Windsor Adult Education 
  VISA            Master Card            Discover            American Express 

______________________________________________________________                                     _________________________
 Name on card  Expiration date

__________________________________________________        __________________________________            __________________
 Credit card account number Signature Date

Please complete in ink and only one person per registration form.

Course confirmations are not made.  Assume you are registered unless we phone you.

**All refunds will be in the form of a Check or Program Voucher, regardless of payment type used to register**

*Tuition is refundable if you cancel before the start of classes or if the class is not held.
There will be No Refund given after the first class.

Please Register Early


